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1. Pang ky khai sinh

1.1.

Hwéng din sir dung hé théng

Cac budc thuc hién ding ky khai sinh

Quy trinh thyc hién dang ky khai sinh dién tr

Quy trinh

—
8
a
Vao s0 dang ky khai
sinh (sb gidy)

‘2‘) Truy cap phan mém

e dang ky khai sinh

M dién tir
Nhip ddy du va chinh xac

v thong tin dang ky khai sinh tir

) Nhap thpng tin dang s6 gidy vao phin mém ding

8 * kY khai sinh tir so ky khai sinh dién tir.

& gidy vao h¢ thong Tai budc nay phdn mém di c6
1 s6 thay d6i vé cach nhap dan
toc, quoc tich...(Xem chi tiét
tai muc 2.1)

. TR Thuc hién kidm tra, ra soat
Ra soat lai thong tin A Ny . s
&5 nha lai thong tin trude khi gui xin
anhap cAp sb dinh danh cé nhan.
~
&
Thong tin chinh xac
Dung
Luu y truong hop dang ky
khai sinh mdi thi mdi duogce
5 . cap sb dinh danh ca nhan.
2 GUri va xin cap s6 Con diang ky lai hodac ghi so
M

dinh danh c4 nhan

viéc khai sinh da giai quyét &
nuéc ngoai thi chua cip s
dinh danh ca nhan.

Budc 6

A

Nhén sb dinh danh

ca nhan va in Giay
Khai sinh




1.2.  Huéng din ding ky khai sinh trén h¢ thong
Buwot 1: Nhap to khai. Thuc hién theo cac budc sau:

A

@ BO TU PHAP

HE THONG PANG KY KHAI SINH

NHAP TO' KHAI DANH SACH DANG KY KHAI SINH

1. Nhéan vao day

Nhap thong tin to khai
dang ky khai sinh

Xac nhan thong tin to khai
& g xin c3p ma sd dinh danh ca nhan

1. Nhan vao day

HE THONG DANG KY KHAI SINH

NHAP TO' KHAI DANH SACH DANG KY KHAI SINH

Nhap théng tin to khai
dang ky khai sinh

2

Xac nhdn théng tin to khai
&gt xin cap ma sd dinh danh ca nhan

Nhan ma s6 dinh danh
cé nhan & két thac dang ky

ONG HOAXA HOICHUNGHIA VIETN

e 13- Ty o - Haoh

GIAY KHAISINH

Nhan ma s dinh danh
ca nhan & két thic dang ky
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Hé thong hién thi man hinh nhap théng tin to khai vé viéc diang ky khai sinh:

VAO SO DANG KY KHAI SINH
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Luuy:

*
*

-

Céc truong danh dau (*) do 1a cac trudong bat budc nhap.

Tai man hinh vao sb ding ky khai sinh: bat budc nhap ludn thong tin s,
quyén sd, trang s6 twong tng véi thong tin s6, quyén sb, trang sb da
nhap trong so gidy

S6* 01/2016 Quyén s6 * | 0112016

Trang sé * 01

Tai man hinh vao so dang ky khai sinh: thong tin nguoi ky, chitc vu cua
nguoi ky dugc hién thi mac dinh nhu da cau hinh, tuy nhién c6 thé chinh
stra lai duoc.

Chi Tich

Ngwéi ky * Nguy&n Thu Hang Chirc vy * Twéng phng

Véi trudng Noi sinh: Chon 1 trong 2 trudng hop dé danh ddu: Néu noi
sinh ¢ trong nudc Viét Nam thi tich chon “Trong nudce™; néu noi sinh &
nudc ngoai thi tich chon “Nudce ngoai”. Sau d6 nhap dia chi noi sinh.

Noi sinh * h Trong nuge Nirdie ngodi
Beénhién Tir DM, Thanh phd H3 Chi Minh

Tai man hinh vao sd dang ky khai sinh: lya chon tinh/ thanh phé cho noi
sinh

Nevi sinh * @ Trong nréc Nw&c ngoai

Bénh vi&n phu san Nguy&n Du, thanh phd Nam Binh Tinh Nam Binh v




# Chon loai ding ky dé danh dau: Tich chon 1 trong céc loai sau: Dang ky
ma&i1 hodc dang ky lai hodc néu la cép quan s€ c6 thém lya chon Ghi )
viéc khai sinh & nudc ngoai dé thyuc hién ghi vao so ho tich viéc khai
sinh da dang ky ¢ nudc ngoai.

Loai ding ky \*0 Bang ky méi Dang ky lai Ghi 56 viéc khai sinh & nuéc ngodi

4 Chon loai khai sinh: Tich chon 1 trong céac loai sau: Con da xac dinh
duoc cha, me hoac Con chua xac dinh duoc cha hoac Tré bi bo roi.

Loai khai sinh b @ Condiic dinh ducc cha, me Con chira xac dinh dwroc cha

Con chura xac dinh dugc me Tré bi b roi

4 Cach nhap thong tin Dan toc:

J Bo sung thong tin chi tiét ctia truong dan toc. Tén dan tdc s& bao
gdm tén gbe va tén goi khac. Vi dy: Thai (Thai Tring); Thai
(Thai Pen),... Thai 1a tén gbc, Thai Tring 1a tén goi khac;

e Thong tin trong ngodic sé 1a thong tin in ra trén giay khai sinh;
Vi du: Chon Dan toc 1a Thai (Thai Trang), khi in ra gidy khai
sinh s€ la Dan toc: Thai Tréng;

Dan téc chi tigt Thai (Thai Trang))| -

e Néu trong danh muc dan toc khong c6 tén dan toc can chon, co
thé chon "Kh&c" va nhap tén dan toc chi tict. Noi dung nhap sé la
ndi dung in ra trén gidy khai sinh;

Din téc chi tiét Khac - Tén dan téc | Uni

Dén toc khi in ra trén gidy khai sinh 1. Uni;

e V41 nguoi nudc ngoai cling tuong tu, ngudi dung chon dan tde 1a
"ngud1 nude ngoai" va nhap tén dan toc chi ti€t. No1 dung nhap
s€ 1a ndi dung in ra trén giay khai sinh.

|
Dan tdc chi tiét Ngugi e ngoal - Tén dan tdc | Man

Dan tc khi in ra trén giay khai sinh 13: Mén;
# Cach nhép thong tin Qudc tich: Cho phép nhap 2 quéc tich dbi v6i uy
ban nhan dan cip quan/ huyén

e Tai man hinh vao s6 ding ky khai sinh: nhap quéc tich thu 2 tai
truong quoc tich khac

Quéc tich Viét Nam - Quéc tich khac | Hung-ga-1y (Hungarian) v




Buwéc 2:

< Truwong hop 1: Néu nguoi ding dang ding ky cho trwong hop ding
Ky méi (diang ky lan diu). Buéc 2 1a: Xem lai thong tin to khai trwéc khi giri
cho bén cong an xin cap ma dinh danh c& nhan. Thyc hién theo cac budc sau:

i v Cuc Cing nohd 95363 tin - B8 Tu o theo Ga cbé sé 63 Toke P - Ba Clon - Ma 1ods 8 Svwc b 1o

® @ G

Nhip 200 tin 10 bha Xac nhan thoag tm 82 khal & gut xin
@dng ky hhat sink Clip ma 15 dind dash ci shdn 3

Nhén vao day dé in théng tin

XAC NHAN THONG TIN VAO SO KHAI SINH | khai sinh 6 khai va xem lai

néu mudn

Nguod dwge dang kv khai sinb

$6:01  Quyén sb: 012016 Trang s0: 01 Ngiy viio $0: 01/04/2016
Ho, chir dém, tén: TRAN TH] MINH THU

Ngiy, thang, ndm sinh: 05012016

Pring han:
Qua han: @

Bing ky lai
Ghi bing chir: Ngdy ndwe, thang mée, nam hat nghin Ahdng rim mudt sdu

Tré chra xac dinh duge
Gid tinh: Nam Din tdc: Viét Quix tich cha, me:
Viét Nam, Hung-ga-1v (Hunganian) Tré bi b6 roi
Noi sinh: Bénh vi¢n T Do, thinh pho Ho Chi Mish, Thinh pho Ho6 Chi Minh Ghi vao 56 hd tich vidc
Qué quin: Thinh pho Nam Dinh, tinh Nam Djnh khai sinh:
$6 dinh danh ci nhin
Ho, chir d¢m, tém nguoi me: BUI TH] NGQC
Nim sinh: 01/01/1989 Dién vde: Kinh Quadce tich: Vidt Nam

Nai ¢ trid (Tharmg 141): quén Tin Phis, thanh phé H6 Chi Minh
Gidy to tizy thin: Gidy CMND s6 123546588799
Ho, chir Aém, tém ngudi cha: TRAN MINH QUAN
Nim sinh: 02/02/1988 Din tés: Kinh Quidc tich: Vigt Nam
Noi cuz i) (Thardme tni): Quin Tin Pha, thank pho HO Chi Minh
Gidy to tity thin: Gidy CMND s6 160161616144
He, chir dém, tém ngurdd ¢ khai sinh: TRAN MINH QUAN
CGridy 1o tiny thin
Gidly CMND 56 160161616144, Céng an tinh Nam Dinh cip ngdy 28/03/2010
Ho, chir d§m, tém, chirc vy ngudd ky GEy khal sinh/Trich Igc ghl vio so hj tich vige
Khai sinh:
Noi dang kY khai sinh: Uy ban nhin din quin Tan Phi. thinh pho Ho Chi Minh
Ngay, thing, nam dang ky: 01/042016
NGUOI KY GIAY KHAI SINH
(KY, ghi rd hy, chit dém, tén, chirc vu va dong dau)

Ban phai kiém tra thing tin khal sinh truoc khi ru va gl xin cdp s6 dinh danh ¢a nhan!
sa: 14 gy, ban min o6 th ke va o cdp s dinh danh ¢4 nhanl) | -

Nhan vao day dé luu nhap. Khi
luru nhap thong tin chura guni
ma chi luu, van co thé xem va
chinh sura lgi duge

| Nhén vao day dé quay lai man
| hinh nh@p va maz&‘:i thong tin l Cuany Wyl Liru v gl xin clhp 98 Sioh danh ¢ nbde Lww rhap ‘-—,

neum

T Sau 20 gldy dém 10i nat ndy méi thye hién duge ' S0

e B6 sung tinh ning "Luu nhap" khi nhap thong tin dang ky. Khi thuc hién
chtrc ning nay, ho so ding ky khai sinh s& chwa duoc guri sang Cong an dé
xin cdp s6 dinh danh c4 nhan. HO so & trang thai "Luu nhap" van c6 thé
diéu chinh thong tin trudc khi giri Cong an (chi tiét cach diéu chinh sau khi
luu nhap xem muyc 2.3 );



Sau 20 giay dém I0i:

1& nghi diéu chinh thang tin khai sinh trén phan mém, d& nghi quy vi gl cong van theo miu {tai Trang chi) va givi v& Cuc Céng nghé théng tin - B T phdp theo dia chi 56 60 Tran Phi - Ba Dinh - Ha N6i ¢é dworc hé tror

A TRANG CHO o uB ] OimATKHAU O T

Nhap théng tin t& khai Xdcnhén théng tin te khal & gl xin Nh&n mé s6 dinh danh cé nhan
dang ky khai sinh cdp ma s8 dinh danh ¢4 nhan & két thuc dang ky

XAC NHAN THONG TIN VAO SO KHAI SINH

I In t& khai

Ngwéi dwge dang ky khai sinh
$6:01  Quyénsé: 01/2016 Trang s6: 01  Ngay vao s6: 01/04/2016

Pung han:
Ho. chir dém, tén: TRAN THI MINH THU A

Qud han: &
Ngay, thang, ndm sinh: 05/01/2016 Dane k5 lai:

Ghi bang chir: Neay ndm, thang mét, ndm hai nghin khéng tram muwéi sdu
Giei tinh: Nam Dan toc: Viét Qubée tich:
Viét Nam, Hung-ga-ry (Hungarian)

Noi sinh: Bénh vién Tir D, thanh phé Hé Chi Minh, Thanh phé H6 Chi Minh Ghi vao s6 ho tich viee
Qué quan: Thanh phdé Nam Binh, tinh Nam Dinh khai sinh:

S dinh danh c nhén:

Ho, chir dém, tén ngwdi me: BUI THINGQC

Nam sinh: 01/01/1989 Dan toc: Kinh Quode tich: Viét Nam

Noi cur trit (Thuong tri): quan Tan Phi, thanh phé HS Chi Minh

Gidy to tiy than: Gidy CMND s6 123546588799

Ho, chit dém, tén ngwéi cha: TRAN MINH QUAN

Nam sinh: 02/02/1988 Dan tdc: Kinh Quée tich: Viét Nam

Noi e trit (Thiong trit): Quan Tan Phi, thanh phd Hé Chi Minh

Gidy to tity than: Gidy CMND s6 160161616144

Ho, chit dém, tén ngwdi di khai sinh: TRAN MINH QUAN

Gidy tor tiy than:

Gidy CMND s6 160161616144, Cong an tinh Nam Pinh cép ngay 28/03/2010

Ho, chit dém, tén, chire vy ngwdi ky Gidy khai sinh/Trich lyc ghi vio sb b tich viée

khai sinh:

Noi dang ky khai sinh: Uy ban nhan dan quan Tan Phu, thanh phé H6 Chi Minh

Ngay, thang, nam ddng ky: 01/04/2016

Tré chira xdc dinh dwroc
cha, me:

Tré bi bo roi:

NGUOI KY GIAY KHAI SINH
(K, ghi 13 ho, chir dém, tén, chitc vy va dong déu)

Tich chon néu xac nhan nai
dung da nhap la dang

éi xin xac nhan nhiing théng tin trén la chinh xac va chiu trach nhiém vé nhitng théng tin nay.

Sau khi xac nhan ndi dung.
Ltru va giri xin cAp sé dinh danh ca nhan - Nhan vao day de ju-u, chi va
sang bwdrc tiep theo

Ban quyén thudc Bo T phap. Dia chi: 60 Tran Phu_Ba Binh, Ha N&i_ Dién thoai- 04 62739716 - Fax: 04 62733730



Luwu y: Khi nhan nit Lwu va giri xin cAp ma sé dinh danh ca nhan. Hé théng
hién thi thdng béo:

"l 1. Nhap théng tin s6 chirng minh nhan dan khop véi sb
G» chirng minh nhan dan da dang ky

@;- Ban can nhap sb chirng minh nhan dan d3 dwoc¥iang ky dé tiép tuc!

$& chirng minh nhan dan *
2. Nhan vao day dé
Iweu théng tin da
nhap va sang
bwdc tiép theo

Nhan vao day dé
doéng man hinh va
quay lai stra théng
tin nhap néu mudn

B Tiéptuc € Ddng

Hé thdng sé& hién thi canh bao tring khi nhap tring néu nhap théng tin Ho va tén,
Ngay sinh, giéi tinh cua nguoi duoc khai sinh, ho tén cha, ngay sinh cua cha,
gidy to tuy than cua cha, ho tn me, ngay sinh cia me, gidy to tly than cua me
VGi dir lidu da co trén hé thong.




< Truwong hep 2: Néu nguoi dung dang ding ky cho trwong hop ding
ky lai hodc ghi vao sé hg tich viéc khai sinh da ding ky tai co' quan c¢6 thAm
quyén & nwéc ngoai. Buéc 2 1a Xem lai thdng tin to khai trwéc khi lwu. Thuc
hién theo cac budc sau:

n O - s Diets - 16 14 & Buoc b b

vl Coc g oohd Ddog tin - 88 To ship e Sa chi pd 60 T

//--E\
)
O, (2 (3)
—
Nade thiéng tin 10 kha Xac nhan thong tin t khal & git oin
Ging ky hhai siah CAp ma 38 dinh danh <A nhan

XAC NHAN THONG TIN VAO SO KHAI SINH

Ngudd duge dang kY Khai sinh

S c \ 20 = . Ngay vi . ™ .‘
$6:01  Quyen sd Ulﬂ 2016 Trang $6: 01 Ngdy vao s6: 01/04/2016 Bing han
S én AN N -
Ho, ¢hix dém. tén: TRAN THJ MINH THU Qui han: @
! a i 0172016
Ngdy, thing, nim sinh: 050172016 Ding &y lai:

Ghi biing chir; Ngdy nam, thdng mde, nam hai nghtn théng ram mundt sdu Tré chara xdc dinh droe
Gidi tinh: Nam Din toc: Vidt Quoc tich cha, m¢
Viét Nam, Hung-ga-ry (Hunganan)

Not sinh: Bénh vién Tz D0, thanh pho Ho Chi Minh, Thinh phé Ho6 Chi Minh

Tré by boro

Ghi vao 56 hd tich vige
Qué quén: Thanh phd Nam Dinh, tinh Nam Djsh khai sink:

S6 dinh danh ca phin:
Ho, chir d¢m, tén nguoi me: BUI TH] NGOC
Nim sinh: 01/01/1989 Din td<: Kinh Qudc tich: Viét Nam
Noi cu tnd (Thudmg mi): quin Tan Phi, thanh phod HO Chi Minh
Gairy 1o tizy thin: Gy CMND 0 123546588799
Ho, chir dém, tén ngudi cha: TRAN MINH QUAN
Nim sinh: 02/02/1988 Din 1§c: Kinh Qude tich: Vigt Nam
Noi cu tr (Thedmg tnd): Quin Tén Pha, thanh phé HO Chi Minh
Giay oty than: Gryy CMND sb 160161616144
Ho, chir d¢m, tén ngudd i khai sinh: TRAN MINH QUAN
Gaaty to niy than
Gy CMND s0 160161616144, Céng an tinh Nam Dinh cap ngay 28032010
Ho, chir dém, tén, chirc v ngudi kv Gilty khai sinb/Trich lgc ghi vao s6 h tich vige
khal sinh:
Noi dang ky khai sinh: Uy ban nhin dan quin Tan Ph, thanh phd HO Chi Minh
Ngay, thing, nam dang ky: 01/03/2016
NGUOI KY GIAY KHAI SINH
(KY, ghi rd ho, chit dém., tén. clnic vu va dong daw)

Ban phal kiém tra théng tin khai sinh trugre khi Iuu théng tin khai sinh!
(Sau 18 gidy. ban mdn o théd luru chinh thae!)

Nhén vao day dé quay i Nhén vao day dé luu nhép.

man hinh Nhgp va thay 0o  fein MQ——! Khi ltu nhép thong tin chwa
hong tin néu muon gl ma chi luu, van cé thé

| xem va chinh sira igl dugce

Bae qude vic | Sau 20 gidy dém 10i nUt ndy mé&i thye hign duge l

e B0 sung tinh ning "Luu nhap" khi nhap thong tin dang ky. Khi thuc hién
chire ndng nay, hd so dang ky khai sinh s& chua duoc giri sang Cong an dé
xin cdp s6 dinh danh c4 nhan. HO so & trang thai "Luu nhap" van c6 thé
diéu chinh thong tin trude khi giri Cong an (chi tiét cach diéu chinh sau khi
luu nhap xem muc 2.3 );



Sau 20 giay dém I0i:

38 nghi diéu chinh théng tin khai sinh trén phdn mém, d& nghi quy vi giri cang van theo méu (tai Trang chd) vé giki vé Cuc Céng nghé thng tin - B3 Tw phap theo dia chi 56 60 Trdn Phu - Ba Binh - Ha Nai @ duwoc hé tro.

A TRANGCHO Ml HU G ANTHIMINHTHU [ UBI

Nhap théng tin t& khai Xdcnhan théng tin t& khal & gl xin Nhan ma sé dinh danh ca nhan
dang ky khai sinh cdp ma s& dinh danh ca nhan &két thac dang ky

XAC NHAN THONG TIN VAO SO KHAI SINH

I In t& khai

Ngwéi dwge dang ky khai sinh
$6:01  Quyénsd: 0172016 Trang s6: 01 Ngay vao s6: 01/04/2016

Ding han:
Ho, chtr dém, tén: TRAN THI MINH THU .
Quéd han: @
e o -
Ngéy, thang, ndm sinh: 05/01/2016 Diing k§ s
Ghi bang chir: Nedy ném, thang mét, ndm hai nghin khéng mimrmxron sdu Tré chua xic dinh duoc
Gidi tinh: Nam Din téc: Vit Quoe tich: cha. me:
Viét Nam, Hung-ga-ry (Hungarian) Tté bi bo roi:

Noi sinh: Bénh vién Tir Di, thanh phd H Chi Minh, Thanh phé H6 Chi Minh Ghi vio s6 1 tich viée
Qué quén: Thanh phé Nam Dinh, tinh Nam Dinh K sinh:
$6 dinh danh c4 nhan:

Ho, chir dém, tén ngwii me: BUI THINGQC

Nim sinh: 01/01/1989 Din tdc: Kinh Quéc tich: Vidt Nam

Noi cur trit (Thuong trt): quén Tan Phu, thanh phd Hé Chi Minh

Gidy tor tiry than: Gidy CMND s6 123546588799

Ho, chir dém, tén ngwoi cha: TRAN MINH QUAN

Nim sinh: 02/02/1988 Dén tdc: Kinh Quoe tich: Vidt Nam

Noi ctr trii (Thuong tri)): Quén Tan Phu, thanh phé H6 Chi Minh

Giay tor tiry thin: Gidy CMND s6 160161616144

Ho, chir dém, tén ngwoi di khai sinh: TRAN MINH QUAN

Gify tor tity thn:

Gidy CMND s6 160161616144, Cong an tinh Nam Dinh cap ngay 28/03/2010

Ho, chir dém, tén, chirc vu ngwoi ky Giﬁy khai sinh/Trich luc ghi vao sb h4 tich viéc

khai sinh:

Noi dang ky khai sinh: Uy ban nhan dan quan Tan Pht, thanh phd H6 Chi Minh

Ngay, thing, nam dang ky: 01/04/2016

) P NGUOTKY GIAY KHAI SINH
Tich chon néu xac nhan ndi o o } o
dung da nhap la ding (KY, ghi 8 ho, chir dém, tén, chitc vu va dong dau)

\

6i xin xac nhan nhiing théng tin trén Ia chinh xac va chiu trach nhiém vé nhitng théng tin nay.

Ban quyén thugc B3 T phap. ia chi: 60 Trn Phi, Ba Binh, Ha Néi. Dién thoai: 04.62739716 - Fax: 04.62739730

Sau khi xac nhan, nhan vao day
dé Iwu va sang bwéc tiép theo




Luwu y: Khi nhian nit Lwu. Hé thng hién thi théng bao:

HE . - [ |
' 1. Nhap théng tin 6 chirng minh nhan dan khép véi sb
@ chirng minh nhan dan da dang ky sival
@'_- Ban can nhip s chiing minh nhan dan d3 dwociang ky dé tiép tuc!
56 chirng minh nhan dan *
2. Nhan vao day dé Nhan vao day dé

dong man hinh va
quay lai stra théng
tin nhap néu muoén

Iwu thdng tin da
nhap va sang
bwéc tiép theo

H Tiéptuc | € Bing

Hé thdng s& hién thi canh bao tring khi nhap tring néu nhap théng tin Ho va tén,
Ngay sinh, gidi tinh cua nguoi dugc khai sinh, ho tén cha, ngay sinh cua cha,
giay to tly than cua cha, ho tén me, ngay sinh cua me, giay to tly than cia me
véi dit liéu da co trén hé théng.



Buwérc 3:

< Truong hep 1: Néu ngudi dung dang diing ky cho truong hep ding
Ky méi (ding ky lan diu) thi buéc 3 1a Nhan ma sé dinh danh c& nhan va
két thic ding ky.

Nguoi dung c6 thé cho trong 2 phat d&é nhan ma dinh danh ¢4 nhan.
l BAN DA THYC HIEN DANG KY KHA! SINH THANH CONG

\J. Hb& so clia ban sé& nhdn duoc ma Ginh danh trong vong 2 phit

(2)
C':‘Z- Ban c6 thd ché két qua a8 in gidy khai sinh hodc c6 thé bép tuc thuc hidn cac thao tic sau
* Bdm ndt "Nhdp ho so mdn™ 0 tép tuc nhdp hd 5o khic

* BAm ndt "Xem danh sach hod so” &4 xem két qud va xi¥ iy nd so
© Bim ndt “Hodn thanh" ¢& trd Ll trang chd

M3 sb dinh danh cé nhdn cda  TRAN TH| MINH THU

"

Sau 2 pht hé théng sé sinh sé dinh danh c4 nhan, ngudi dung c6 thé thyc hién in
lubn gidy khai sinh ban chinh hoic ban sao tai va thuc hién vao sé tai bugc nay.

I BAN DA THU'C HIEN DANG KY KHAI SINH THANH CONG

U‘°~ HO 50 cda ban sd nhén duoc mi dinh danh trong wiog 2 phit

(‘:_I- Ban c6 thd ehdr kit qua 68 in gudy khai smh hode ¢ thé Hp tue thue hdin cac hao ¢ sau
© BAm nit "Nadp M 5o mor™ 0f 2o tux il nd 50 s

© Bdm nit “Xem canh sich hd o & xem ke qub v iy hd 50
© BAm nit "Hodn thanh™ b 1d i vang ¢nd

M4 sb Ginh danh c4 nhan cda: TRAN THI MINH THU .Nhén vio diy dé thvc-
"j,t]i.‘is:b:’:aigj-—’-j-m/hlenlngléykhalslnh

Nhdp ho s mini | Xem danh sich hd so



< Truwong hep 2: Néu nguoi dung dang ding ky cho trwong hop ding
Ky lai thi bwéc 3 tam thoi khdng sinh sé dinh danh ca nhan.

I BAN BA THAC HIEN BANG KY KHAI SINH THANH CONG

Nhén vao day dé thyc
hién in gidy khai sinh

@ Ban 43 |‘.|.’.||'||5| ko khai sanh thanh :é:\j cho I:r|.r¢|1|3 ylel 4 TRAM TH| MINH THU mrdl néu I'I"IU'IEI'I'I

I::_l: By 13 truding hop damg ky lal nén khiing dugc efp 38 dinh danh cd nhén!

[ Py rrrvey

< Trwong hep 3: Néu nguwoi dung dang ding ky cho trwong hep ghi
vao sé hd tich viéc khai sinh di ding ky tai co quan c6 tham quyén ¢ nwéc
ngoai thi bwéc 3 tam thoi khong sinh sé dinh danh c& nhan.

I BAN BA THIFC HIEN BANG KY KHAI $INH THANH CONG [ Nhén vao day dé thue '

hign in trich lye ghi 86
khal sinh néu muon

u‘lﬂl' Ban da dang kj khai sinh thanh cdng cho truding hgp: TRAN THI MINH THU m

@E By |4 truding hop ghi 88 khai sinh & nude ngodi nén tam thal chua duge cip o6 dinh danh ca nhdn!

Hbii b e il | Kavin danb abih hé s m




1.3.  Caich stra thong tin khai sinh khi méi lvu nhap
Vao danh sach diang ky khai sinh. Tim kiém thong tin can sira va c6 trang thai
hd so 14 Lwu nhap

I+ Théing tin tim kiém

Trang thai h sor Liru nhap v % Quyén sb

Ngay sinh nguai dwoc khai 5§ dinh danh 4 nhan

Ho tén nguei dwoc khai sinh §
sinh

Qﬂm Kiém | Tim kiém nang cao

+ Danh sach xi? Ij s6 déing ky khai sinh

Tngsd banghi 68 Trang | 1/7

v DingMrang 10 }%Q

Xem o = - . o =
> Cai ey S0 dinh danh | Ngay vao | .. Quyén Trang S Gidi - o oy N Ho va tén nguii
ST thtt_lylrg chinh In Trang thai hd so c nhan 5 S5 5 | 55 Ho va tén tinh Ngay sinh | Dintdc| Hova tén cha Ho va tén me Khai
1 8| Luunhdp 01042016 01 010 1 TRANTHIMINHTHU  Nam 05012016 Kinh  TRANMINHQUAN BUITHINGOC — TRANMINH QUAN
2 D.\ B Luunhip 20032016 52 52 52  THUTEST2003161103 Nam 010112015 Tay CHA VE NGUOT KHAI
3 200032016 68 62 63  TRUONGTEST20.  Nam 12022015 Théi  HOTENCHA HO TEN ME HOTEN CHA
Nhan vao day mé man hinh bwée . .
4 I P e 28032016 43 32 421 TRUONGTEST28.  Nam 121212015 HOTEN CHA
1 dé stra thong tin khai sinh -
5 — 28032016 43 43 43 THUTEST280302016 . N  10M0/2015 CHA WE NGUIOTKHAI
6 B B Luunhip 28032016 14r 321d 312 TRUONGTEST 28 Nam 12422015 Thii  HOTENCHA HO TEN ME HO TEN CHA
T B B Luunhip 261032016 42 42 42 THUTEST260316947.. Nam 050052015 Muybng CHA123456 ME 123 456 NGLIOT KHA 455
g B = 117 nhn JUMADMA 29 9 39 THUTFSTIROMAA44 N 10M29015 CHA WF VRVSVS




1.4.  Cach in gidy khai sinh
Cach 1:

Ngay tai Buéc 3 (Nhan ma sé dinh danh ca nhan va két thuc dang ky) thudc
phan 2 (Huéng dan dang ky khai sinh trén hé thong) di néu phia trén, nguoi
dung cd thé thuc hién in ban chinh hodc trich luc khai sinh (ban sao) ngay

sau khi sd dinh danh c4 nhan duoc sinh.

IBANDAWCF‘NOANGKYKHAISNHMHCONG

@ HO 5o cds ban sd nhdn duoc md dinh danh trong vong 2 phit

(';_:- Ban c6 thd chdr kit qub 66 in gy khai smh hode ¢ thé Biép tuc thue hidn céc 1hao e sau

© Bim niz “Nadp b 3o mor ok tlp tuc nndp nd 50 s
* Bim nit “Xem canh sich hd o A& xem kit quib va xl y hd 50
® BAm nit "Hodn thanh™ o4 1d e rang ¢nd

Ma sb Ginh danh ¢4 nhan cda TRAN THI MINH THU

1/2/3/4/5/6 7 898 97 n/

Nhén vao diy dé thyc
hién in gidy khai sinh

# In ban chinh gidy khai sinh ‘ | |I§'] In trich luc khai sinh(ban sao) ‘ | @ bing |

Nhan nat In ban chinh gidy khai sinh dé in gidy khai sinh ban chinh. In

lic ndy sé& chwa c6 thong tin S6.

Nhéan nat In trich luc khai sinh (ban sao) dé in gidy khai sinh ban sao.In

lic nay s& chua c6 thong tin So.




Cach 2:
Bwoc 1: Vao danh sach dang ky khai sinh

@ BO TU PHAP

HE THONG DANG KY KHAI SINH

CONG HOA XA BOICHUNGHIA VIETN
Dl - T - Hash phc

NHAP TO KHAI DANH SACH DANG KY KHAI SINH Q
GIAY KHAI SINH

iblogaa:

Nhan vao day

Nhap théng tin to khai Xac nhan thong tin to' khai Nhan ma sd dinh danh
dang ky khai sinh & gl xin cap ma sd dinh danh ca nhan ca nhan & két thic dang ky

Hoic c6 thé vao danh sach bang céch sau:

A I8l CHOPC NANG CHINH

Nnap o khai
@ B Danh sach ding ky khai sinh <]
n Diéu chinh thdng tin khai sinh ,
HE THONG DANG KY KHAI SINH —

NHAP TO' KHAI DANH SACH DANG KY KHAI SINH e
GIAY KHAI SINH

Nhap thong tin tor khai Xac nhan théng tin to khai Nhan ma sd dinh danh
dang ky khai sinh & gui xin cdp ma sd dinh danh ca nhan ca nhan & két thic dang ky

Buwdc 2: Tai man hinh danh sach, c6 thé nhap tiéu chi tim kiém dé tim kiém

thong tin muén in. Sau d6 nhan biéu twgng = tai cot in.

- Thong tin tim kiém

Trang thi h s¢ Hadn thénh I} Quyén sb
Ho tén nqué duoc khai sinh TRAH TH) MINH THU :ﬂ:‘ sinh nguoi duge Khai 5 dinh danh cd nhan

O, Timkém  Tim iém néng cao

~ Danh sach it s6 déng ky khai sinh

Tngsé banghi 1 Trang 111

v DingTang Nhén vao déy dé in ban
chinh hodc ban sao

em | giay khaisinh : cpa—

. Cai P uyan| Trang e Gidi | o P — e Ho va tén ngudi
ST tl:ijalrg chinh Trang thai ho so & | s Ho va tén tinh Ngaysinh | Dantdc Hovaténcha | Hova ténme hai

i
e E dnibich 9125 01042016 01 Ot A m?mmmu Nam 0012016 Kinh  TRANMINHOUAN BUITHINGOC  TRANMIKH QUAN
| In ban chinh gidy khai sin | 1
( L A )
7 Intrich luc khai sinh (ban sa0)

12 witEcel




2. Céch diéu chinh lai thong tin khai sinh c6 sai x6t sau khi da hoan thanh

Trén man hinh trang cha, vao chie ning : Piéu chinh thdng tin khai sinh.

i CHUPC NANG CHINH 2

Nhap to khai

Danh sach dang ky khai sinh
i Diéu chinh théng tin khai sinh Nhan vao day
HE THONG DANG KY K

CONG HOAXA BOLCHUNGHIA VIETNA
e Ty o - Mo

NHAP TO KHAI DANH SACH DANG KY KHAI SINH e
GIAY KHAI SINH

Nhap théng tin to khai Xac nhan thong tin to khai Nhan ma s6 dinh danh
dang Ky khai sinh & gUii xin c3p ma sd dinh danh ca nhan ca nhan & két thic dang ky

Chire ning cho phép ngudi ding cip quan ly sira lai théng tin bi nhap sai trén hé
théng do sai sot ciia can b Ho tich. Con truwdang hop ngwoi dan co yéu cau Cai
chinh/thay di thi khong sir dung chire ning nay.

Buwéc 1: Tim kiém thong tin khai sinh can sira: Nhap thong tin can tim kiém, nhan nat
Tim kiém

* Théng tin tiem hide

56 Sed dand A shin
4 Quydn 84

Ho shn npwdn depe bhal sinh @ Ngdy sish agedi dugc khad

» Do séch thing tia khal sish

Téogsbtingh 4 Ty 111 v DingTrang 30 :_.

STT thing thimg TG TRKDE S5 dmh duh | Malywks o | Qerés Treg o vh the Gtk Woysinh | Dietic  Nowh thn cha 100 v tin w10 Y0 U0 Soul 56 Be chinh |
tn ™ s ch nkdn 0 » B e wra

1 1 @ tennan 12454789 20042016 1113 ) w THUAN TEST DOt Yarm SO0 Ty MOTENGMA MO TENME HOVATENN ] ol
5 tedanien 20082016 39 > » 1IN0 s to0ez0w Ty g NG M 3 0
) B +esnmion 12M56T8912) 15082018 0 %) 3 TMUTESTIS04 1S H108 1 Yam POLIVOL CHA e (32 s o
3 A

Luu y:

- Trong két qua tim kiém, hé thdng chi liét ké ra cac thong tin khai sinh & trang thai
Hoan thanh va chwa duoc cai chinh théng tin 1an nao.

- Dé tim kiém theo cac truong thong tin khac, nguoi dung click vao link “Tim kiém
nang cao” & bén canh nat Tim kiém.



Buwdc 2: Stra thong tin khai sinh bi sai:

Trén man hinh danh sach két qua tim kiém, nhan vao biéu twong Sira
ban ghi khai sinh can stra.

~ Théng tin tim kiém

“ tuong Gng Vi

54 dinh danh ca nhan

56 Quyén sé
Ho tén ngwéi dwge khai sinh ;‘ig‘?‘v sinh ngwéi dwge khai

O, Timkiém | Tim kiém nang cao

~ Danh sach théng tin khai sinh

Téng sbbanghi 4 Trang 171 ~ DongTrang | 10 F
Trang thai h6 | SGdinhdanh | Ngayvao . | Quyén | Trang i - I PR - . Ho va tén ngui| S6 Bn chinh
=] ca nhan 56 S6 s6 prs Ho va tén Gidi tinh  Ngay sinh | Dan tdc | Hova téncha Ho va tén me Kkhai sifa
Hoan thanh 123456789 251042016 1133 3 523 THUANTESTDON Nam 010212015 Tay HOTENCHA HOTENME = HOVATENN 8 sy
Hoanthanh 20042016 20 20 29 JHEIESTHIAIVONIOI pam  jonez0ie Ty ME 123 NGUST KHAI 8 i
Hoanthanh 123456789123 151042016 THUTEST150476 11041 Nam  0BMG2004  Kinh

*Wﬂm *mm Mwm NGB K q




Hé thng ma man hinh cho phép nhap thong tin can sira:
SUA THONG TIN KHAI SINH

I THONG TIN CO' BAN

$%" n Guenss® 3

Trang v6* o Nty vio ob + | 380M0N )
. . . CNTER 22

NGy Ngurla Thg ming’ Clio X3 Choe vy Trobeg pateg 4013

I PHAN GHI VE ROUOT DUQOC DANG KY KHAT SINN

HO .
vl end cd ol by & TrUAN TEST DON Cantan:  Nam I,'
Ngly v ¢ one20s )
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Not enn ® TNy Aot NdE AN
A0 B oIt Tin 842 Gy .
Qué quan Gt Gt 109390
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Quée tich ola me ~ Vale Nam l-
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- Man hinh sira duoc mo ra, trén cac truong di liéu hién thi sin cac dir lidu da duoc
nhap trudce do.

- Nguoi ding can sira thdng tin nao thi nhap mai vao trudng thong tin do, cac truong
khong can thay ddi thi giit nguyén (khdng nhap thém, khdng x6a).

Luu y:

- Nguoi dung c6 thé stra cac thong tin vao sé bi sai: nhu S6, sb trang, s6 quyén, thong
tin ngudi ky gidy khai sinh.

- Ngudi dung c6 thé sira thong tin vé nguoi dugce dang ky khai sinh, tuy nhién thong tin
Gidi tinh va Nam sinh thi khong dwoc sira. Céc thong tin vé Loai dang ky, Loai khai
sinh ciing khong dwgc quyén stra. Néu sai cac thong tin nay, ngudi dung can lién hé
Cuc C6ng nghé thdng tin — Bo tu phap dé duoc hd tro.

- Ngudi dung c6 thé sira théng tin vé Cha, me, ngudi di dang ky khai sinh.

Buwdc 3: Sau khi nhap thong tin can sira, nhin nat “Luu lai”

3. Ding ky thay ddi, cai chinh, b6 sung h tich, xac dinh lai dan tdc, xac dinh
lai gi¢i tinh, thay d6i quéc tich.

3.1. Céch thém méi thong tin thay ddi, cai chinh, bé sung

Vao danh sach diang ky khai sinh. Tim kiém thdng tin khai sinh cin thay dbi, cai
chinh, b sung va c6 trang thai ho so 13 Hoan thanh. Sau d6 thuc hién theo cac
budc nhu hinh vé :

= Thieg) lia i idem

’ = e Curpda 4

g dusr | h :li:r\-""'.r»-.'nr.ﬁ"-:- S i ks
), rem sl

= sy o o b s g o A
Thadbbngh 25 Tmey | = [eegTmsg 1

1. Nhén fe Ehiiid Sdvhdmhch obvule | g | QR 1y mm—— S My munce | Wt

vibo ciy 2 Hhiin vio diy dé mer

o méan hinh thém méd MEMRN W W W TATESTWINEN M 15N " "
Lol THUTESTIILN M W% Pam 1510GW1E Dde.  FRERWEF

Il mumnnmu_m
S shdnmuinh RIS iy
& skdnmunh JEMTIW WM 1D WgF  TRURMG TEST 2 pgen 1T T = 7
S shdn ik TR G Py 1IN K
& sdnmueh AR B TRAN Mg PR WeR RADF TFAFTAF
S ke Pk AT TRV TEST 010G Ram 13139917 Kmh g



Nhap trén man hinh thay doi, cai chinh, bd sung ho tich tai man hinh sau :

THAY DOI, CAlI CHINH, BO SUNG KHAI SINH

I THOHG TIH 50 BANG KF THAY BI, CAI CHINH, BO SUNG HO TICH

b - o Guydn ad ~ | 0172010

Trang 34 * o Hgdey wibo sd » | IT04G018 Fl-h

| NG DURG PHAN THAY DOIBO SUNG CAI CHINH HO TICH

Chan th tye * ||Tﬂ-r4!~' I-

Hhdep oo théng tn Thay dde. cai ohind, bd surg hd tioh bn dude:

| THOHG TIH RGUPCN DUACPC KHAL SINH

Hg Bn

ikt w08 ol oy o TIRRMITHY BN T ki tink = | N =
Hgay sanh DE1/2018 '.':'ﬁ'
i blng chir - Pigiy =l thireg mda. rbm bl mginin kidieg trim mmardn nde
e minh = & Trong nuds Mude ngodi

Bk vidn Tir Do thdek phd HE Cn Ui Todian pind 43 T Wi e
Crud quin Thdish pidl Haem Dinh, tinh Wam Dish

G b ik phvong, quin Reyin, feiv' think phd [ W g Piuong Tie Guy, quin Thn Pra, chinh phd 16 O Mk

Dl bde chi bt ik (it} - Diim ide  Kirk

e Boh Wit M i- Gube Boh khie UG-y (Fengaran) =

I THONG TIN VE ME NGLRCT BUNC BIANG KY HHAI SIHIH

Hy e e
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Ths Cuy, quiln Ta Prd, shbai phed HE Of Bink)

I THONG TN VE CHA NGO DURRE DANG. KY KHAL SBNH

N sy [P ok s i co 252700 m
©dn tho obi tiét oia oha | ~KPng od indng iee i' Dde e oia cha
Qo Boh cda oha - Wit Mam i-
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Khi nhén Iwu ; . MNhin Ivru chinh dé théng tin
nhap thong tin Nhéan “F’ déy dé in ban nhap ¢o hiéu lue, Luru §: sau
hdp s& chua o | | Chinh/ban sao trich lyc khi nhan leu chinh thire

nhip s& chura c6 vé vide thay dbi, cal

higéu lue vin cé
thé chinh sura

thong tin da nhap s& khong

chinh, bo sung h$ tich siba, oba d nira




Luu ¥ : Ty theo thyc té dang xtr Iy viéc gi ngudi ding sé chon loai thu tuc twong
trng. Vi du néu dang xtr Iy viéc “xac dinh lai dan toc © thi s& chon thu tuc 1a Xac
dinh lai dan toc.

Chon thu tuc * Xac dinh lai dan tég| =

—-Khdng cd thdng tin—
Thay ddi
Cai chinh
Bd sung

Nhap cac théng tin Thay doi,

Thay déi quéc tich

1

¥ac dinh lai dan tdc
*ac dinh lai gidi tinh

I THONG TIN NGUO'l DU

3.2. Céch sira thong tin thay d6i, cai chinh, bd sung ho tich

Vao danh sach dang ky khai sinh. Tim kiém thong tin khai sinh can sira thong tin
cai chinh va c6 trang thai Hoan thanh. Sau d6 thuc hién theo cac budc nhu hinh
Ve !

+ Thong tin tim kiém

Trang thai hé so Hoan thanh LAY} Quyén sb
Ho tén ngudi diege khai sinh TRAN THI MINH THU :ﬂ:y sinh nudi duge khai $6 dinh danh c4 nhan
O\'ﬁm kiém | Tim kiém nang cao
- Danh séch xii Iy 56 déing ky khai sinh
Tongsébanghi 1 Trang 1/1 v DingTrang 10 }% @
ST tﬁt(:ﬁr?g clﬁih In Trang thai hi so Sﬁgimg:"h Ngii;uﬁva‘m S0 Qusvﬁé’n Tr:gg Ho va tén Sﬁ Ngaysinh | Dantdc Ho va tén cha Ho va tén me g ;ﬁgingm‘ﬂ

. 1 TRANTHIMINHTHU  Nam 050112016 Kinh  TRANMINHQUAN BUITHINGQC — TRANMINHQUAN ¢

1 - - -, 2 3 - _
L 55-B6: Q1/TLTEHT, quyén s6: 01/2016, Nhén vao déy démé
A gy moente T | r
: man hinh stra va stra
2 xultExcel | | Xem céi chinh thang tin

& In ban chinh

& In bin sao qug 0 Tu phap. Dia chi: 60 Trén Phi, Ba Dinh, Ha Nai. Dién thoai: 04 62739716 - Fax: 04.62739730
// Sira i chirh A
@ Xda cai chinh




3.3.

Céach xem va in thong tin thay d6i, cai chinh,

bd sung ho tich

Trang thai hé so Hoan thanh
Ho tén nguéi dwec khai sinh TRAN THI MINH THU
He tén nguwei di khai sinh

~Tét ca-

Ho va tén cha

Ho va tén me

v S

Ngay sinh ngwoi dwoc khai

sinh
Loai dang ky

- Dén téc

Bia chi

Dia chi

O, Tim kiém

~Tét ca-

—Tét ca-

Tim kiém don gian

Quyén s6
$6 dinh danh ca nhan

Trang thai cai chinh ho tich

Cd thay ddi, CCHT -

~ Danh sach xi? Iy s6 dang ky khai sinh

c o= Gidi
Ho va tén tinh

Ngay sinh

Dan tic ‘ Ho va tén cha ‘ Ho va tén me

Ho va tén ngudi
khai

TRAN THI MINH THU

Nam  05/01/2016  Kinh

TRAN MINH QUAN  BUITHINGOC TRAN MINH QUAN

Téngsébanghi 1 Trang 1/1 - Dp

e Nhén vao day dé m& -

ST | theng . S | Trang thaih  Man hinh xem hoac in s Quyén Trang

= chinh N EOR s s
tin trich luc thay doi, cai
1 o an th chinh, bo sung ho tich 101 1
al = MITLTBHT, quyén st ban chinh/ ban sao
ngay: 27/04/2016 —
b Xt Evcel [y Xem cai chinh

& In ban chinh

& In ban sao

/' Sira cai chinh

@ Xoa cai chinh

3.4.

|I;uyén thudc Ba Tu phap. Bia chi: 60 Tran Phu, Ba Dinh, Ha Nai. Dién thoai: 04.62739716 - Fax: 04.62739730

Céch x6a thong tin thay ddi, cai chinh, bd sung ho tich

& In ban chinh l
& In ban sao

Nhén vao déy déx6a )

Trang thai hd so Hoan thanh - 6 Quyén b
Ho tén ngudi duge khai sinh TRAN THI MINK THU Ngay sinh ngus duge khai 56 dinh danh ca nhan
Ho tén ngwéi di khai sinh Loai déing kj ~Tét cé- | Trang thai cai chinh hé tich | C6 thay ddi, CCHT -
Gioi tinh ~Tét ci- +  Dantéc Tét ca- -
Ho va tén cha
Ho va tén me Dia chi
Qﬂm kiém | Tim kiém don gian
~ Danh sach xi Iy sb dang ky khai sinh
Téng st banghi 1 Trang 1/1 v DingTrang |10 |%
ST t;iu:;l::g c|‘1:|'i|?|ih In Trang thai hd so ssg"mg:nh Ngi‘lsvé'vio £i) Q"s‘é.é" Tr:gg Ho va tén g_lﬁhl Ngay sinh | Dan téc| Ho va tén cha Ho va tén me Ho v l:ﬁ:i ngu
1 o Ww&1n 01042016 01 01 1 TRANTHIMINHTHU ~ Nam 050012016 Kinh  TRANMINHQUAN BUITHINGOC TRAN MINH QUAN
il = g: 01/TLTEHT, quyén sd: 01/2016, |
ngay: 27/04/2016
ﬁ Hudt Excel 1 Xem cai chinh

thong tin

/ Siva cai chinh

@ Xda cai chinh

chi: 60 Trén Phii, Ba Binh, Ha Nai. Dién thoai: 04.62739716 - Fax: 04.62739730




4. Mot s6 ky niing sir dung co ban
4.1. Cau hinh tén, chitc vu ngudi ky gidy khai sinh ban chinh, trich luc

khai sinh (ban sao), trich luc thay ddi, cai chinh, bé sung h tich
Thuc hién theo cac budc sau:

A TRANGCHU M HUO

BO TU PHAP

HE THONG DANG KY KHAI SINH

CONG HOA XA BOICHUNGHIA VIET NN
Dic lip - T do - Hash phic

DANH SACH DANG KY KHAI SINH

+ Théng tin don v

Tén don vi UBND Quén Tan Phi Madonvi |2.Nhépthéngtin chir ky, 27019
chirc vu tai day
Dia chi Hb Chi Minh' Bia danh ghi trén van b hu
f Vidy: Tan Quy, ngay 15 thang 10 nam 2015
~Théng tin in gidy hé tich ‘
Tén nguoi ky gidy khai sinh Nauy&n Thu H& . Chi Tich
ban chinh guyen T Feng Chive vy Trwding phéng 4
Tén nguoi ky trich lyc ghi A0 Hi . Trrding phong
vo 6 hé tich viée khai sinh Tran Hang Nga Chive vy A
Tén nguoi ky gidy cai chinh Nguyén Thi Thu Thio Chirc vu hi Tich
hé tich ‘ y
R T déng diéu chinh viét hoa
Phién ban Office Office 2007 M tén dia danh trong noi cw tri
4 Théng tin in gidy hé tich ban sao

Tén ngui ky trich luc khai Nguyén Thu Hing Chire vu Chi Tich
sinh (ban sao) : 4
Tén ngui ky trich luc ghi A —
véo 56 h fich khai sinh (ban Tran Hang Nga Chirc vy Chd Tich

4
520)
Tén nguoi ky gii'y cai chinh Nauyén Thi Thu Thio Chibe vu Chii Tich
hé tich ban sao N 4

B Lvu €= 3. Nhén Iteu théng tin. Thong tin nay s& diroc hién thi mac dinh tai
trwdng ngwai ky, chire vu trén man hinh nhap to khai




4.2. Céu hinh dia danh ghi trén viin ban (trén giay khai sinh)

A TRANG CHU

O TU PHAP

1. Nhén vao day

HE THONG DANG KY KHAI SINH

CONG HOA XA HOLCHU NGHIAVIET N
Dic Up + T do - Hanh phvic

DANH SACH DANG KY KHAI SINH

~ Théng tin domn vi
Tén don vj UBND Quan Tan Phi | danhin trén giay t& hd Ma don vj 1976727019
tich tai day
S e
Dia chi Ho Chi Minf Dia danh ghi trén vin ban Tan Ph
Vidu: Tén Quy, ngdy 13 thang 10 ndm 2015
~ Théng tin in gidy hé tich
Tén nqudi ky gidy khai sinh Nauyén Thu Hi . Chi Tich
ban chinh Uy Hi g Chire vy Trrérng phong 4
Tén ngudi ky trich luc ghi Trn Hing N . Trréng phong
vio s h tich viée khai sinh g e Chire vy p
;II'E::n .ngux)i ky gidy cai chinh Nguy&n Thi Thu Thio Chirc vy rChL'l Tich
d tich 4
s T dong diéu chinh viét hoa
Phién ban Office Office 2007 M tén dia danh trong noi cw tri
~ Théng tin in gidy hé tich ban sao
Tén ngudd ky trich lyc khai Nauvén Thu H Cha Tich
sinh (ban sao) guyen fhurang . i 4
Tén nguei ky trich luc ghi . 3. Nhan vao day dé T
vio 56 hé tich khai sinh (ban Tran Hang Nga Chd Tich

sa0)

Tén ngudi ky gidy cai chinh
hd tich ban sao

Nguyén Thi Thu Thio

Iwpu théng tin

Chi Tich




4.3.

Tay chon phién ban office trwdc khi in gidy khai sinh

< Néu chon office 2003 thi khi xuat file gidy khai sinh, trich luc khai sinh
s€ 1a file word 2003

¥ Théng tin don vi
Tén don vi UBND Phung Tan Quy Wa don vi 7976727019
Bia chi Xi Chuyén M, Huyén Pha Xuyén, Thanh Phé Ha Noi
+ Thng tin in gidy hd tich 1. Chon phién
ban office 2007
. PR CHUTICH
Ig: gg:ahl ky giay khai sinh Hoang Thi Mai / Chic vy
Phién ban Office Office 2003 - ;zniéﬂa viét hoa tén dia |

v Théng tin in gidy hé tich ban sac

Tén nguwoi ky trich lue khai
sinh (ban sao)

Bui Trang Sudt

KT. CHU TICH

Chirc vy . . CHUTICH
2. Nhan vao day de
Iwu

H L

“ Néu chon office 2007 thi khi xuét file gidy khai sinh, trich lyc khai sinh
s¢ 1a file word 2007

v Théng tin don vi
Tén don vi UBND Phuéng Tén Quy Ma don vi 1976727019
Bia chi X8 Chuyén My, Huyén Phd Xuyén, Thanh Phd Ha Ngi
1. Chon phién
~ Théng tin in gidy h§ tich - "
ban office 2007
S CHOTICH
I:: gﬁmahl ky giay khai sinh Hodng Thi Mai / Chirc vy
Phién ban Office Office 2007 . 'gt_v ::Iéng viét hoa tén dia 0
an
v Théng tin in gidy hd tich ban sao
SN } . KT CHU TICH
2. Nhan vao day de

Iweu




4.4. Tuy chon tién ich tu ddng viét hoa khi gb tén dia danh trén man
hinh to khai.
4 Khi tich chon Ty dong diéu chinh viét hoa tén dia danh trong noi cu

tra thi khi thuc hién go thong tin dia chi qué quan, thuong tra, tam tra
trén man hinh t¢ khai, hé théng s€ tu dong viét hoa chit cai tén dja danh.

+ Théng tin don vi
Tén don vi UBND Phwtng Tén Quy Ma don vi 7976727019
Bia chi Xé Chuyén My, Huyén Phd Xuyén, Thanh Phd Ha Noi

~ Théng tin in gidly hd tich

1. Tich chudt vao

N CHU TICH
day

Tén nguoi ky gidy khai sinh

ban chinh Hoang Thi Mai Chirc vu

Phién ban Office Office 2007 v ;gﬂ?}éng viet hoa tén dia

v Théng tin in gidy hd tich ban sao

KT. CHO TICH

Tén nguwdi ky trich luc khai D CHU TICH

sinh (ban sao)

Biii Trong Sutt Chike vy

2.Nhan véao day dé
Iweu

4 Khi bé tich chon Ty dong diéu chinh viét hoa tén dia danh trong noi
cu tru thi thong tin dia danh vé qué quan, thuong trd, tam trG trén man
hinh t& khai s& hién thi dung nhu ngudi dung nhap ma khong tu dong
viét hoa chir cai dau.

~ Théng tin don vj
Tén don vi UBND Phuang Tan Quy W donvi 7976727019
Bia chi X4 Chuyén M, Huyén Phi Yuyén, Thanh Phd Ha Nai

~ Théng tin in gidy hé tich
1.Botichchon | qimen

;:: Eﬁfﬁﬁ' Ky giy khai sinh Hadng il Chiwy
Phién ban Offce Ofice 2007 . e ding viéthoa tén dia L]
 Théng tin in gidy hd tich bin sao
Tén nguwdi ky trich luc khai Bili Trong Suét Chic vy KL giJ‘TC\gH

sinh (ban sao)

2.Nhén vao day dé
Ivu



4.5. Cach xem lai thong tin khai sinh da dang ky

Vao danh sach diang ky khai sinh. Trén danh sach nhan vao biéu tuong Li] tai

cot Xem thong tin.

i TRANG Gl T

= Théng tin Bm kidém

Trpng Shil B nce The <4 - Gy

Hey in ngarinl Sump khal sink Mgy il oot e bl Bl Sint danh i nkin

shah
L, Tom s
= Dinh btk xif . . ~
Nhin vao diy
Leww
11 MM Foare) Thiss I 5 "‘:""'h"d"'"""" Mefpwa ) m | S 4y ik L o | Mlyssh Dl Hew e ok
Bn
1 i DU el don e Ml craonsssees kG HOGE THY NP OLEGONS M HCANG MOOC AN
] @ 08 cdemd dnh ganh W oripssssesns o i EH o,
& ol OTRINHNNNE 13200 On2E acord  wourile v e i3 i vilaie
] i 03 cdemd ann 2anh Bl arRinssssEi TR T A Tl ‘] TRAN Lin Gk

B e AR -

e w1y
I R ks
(R ot
Mg
L En T P

¥ iy o G o i U dingle



4.6. Cach xuit danh sach thong tin ding ky khai sinh ra file excel

Buwgc 1:Vao danh siach dang ky khai sinh. Trén danh sach nhan vao biéu tuong

nat xuat excel.

A TRANG CH0 B8 HUONG DAN S DUNG & NGUYEN QUi®ON [ UBND PHUONG TAN QUY BOIMATKHAU () THOAT

~ Théng tin tim kiém

Trang thai hd sor ~Tétca- - 5é Quyén s

Ngay sinh nguwdi dwoce khai

Ho tén ngweéi dwec khai sinh
sinh

Ma dinh danh ¢é nhan

O‘ Tim kigm | Tim kiém nang cao

~ Danh sich xi¥ ly s6 diing ky khai sinh

Téngsébanghi 4 Trang 1/1 v Déng/Trang |10 : ]
ey Sé dinh danh ca | Ngay vao Quyén Gidi Ho vi
STT | théng | In Trang thai hd sd S ha g S& o6 Ho va tén tinh | Modysinh | Dan téc Ho va tén cha Ho va tén me 7
tin
[E  #% Dacapmadinhdanh EE 079315000014 HOANG NGOG THUY NG 01012015  Kinh HOANG NGOG ANH | LE NGOG HAN L& Noog
2 B & Wl 079215000038 NGUYEN QUi BGN Nam 12/11/2015  Kinh NGUYEN QUI T NGUYEN THINGOC  Nguyén
- Nhan vao day . . . P
1B & 079215000038  13/122015 012015 012015 NGUYEN VAN MINH Nam 11012015  Kinh NGUYEN VAN H BUITHI HUYEN Nguyén
4 B & Wl 079315000013 TRAN THI MINH THU NG 05/12/2015  Kinh TRAN MINHQUAN ~ NGUYEN THUY . Trén Mil
2 Xuat Excd
B3n quy&n thudc Ba Tu phap. Bia chi: 60 Tran Phu, Ba Binh, Ha Noi. Dién thoai: 04.62739716 - Fax: 04.62739730
B report 1449000194855 |~ & Hién thi tat 3 tép tai mudng.. X

Buwoéc 2: Khi man hinh hién thi hop théng béo:

Opening report_1441772304276.xls E |

You have chosen to open:

IE_I’| report_1441772304276.xls

which is: Microsoft Excel 97-2003 Worksheet
from: https:/f10.60.15.117:3101

~What should Firefox do with this file?
&l

L IMicru:usu:uft Excel {default) ;I
i~ Save File

[T Do this automatically for files like this from now on.

OK I Cancel I

Chon M¢ hoic Luu file, nhdn OK. Nhan Cancel dé huy bo in.



4.7. Cach cai @it trang hé théng khai sinh mic dinh trén Firefox va
Chorme

e Firefox phién ban méi

Buwoc 1: Mo trinh duyét Firefox , nhan vao biéu tuong =5 goc trén bén
phai cia man hinh
rlu-'t

»click vao di

Buéc 2: Nhan vao biéu tugng O Options (hoic Cai dat)

fE O3 A O 4 =

}':_, Cut l‘. Copy Paste
- 100%; +
Mew Window Mew Private Save Page
Window

cﬂk \?@Optﬁjns
(hoic Cai dat) ™~

Find Add-ons

’

Developer

fJ Sign in to Sync




Buoc 3: Chontab General

e O
&=

Frefox | about:preferences c ||O\Sea|:h ‘ ﬁ E

[ General General
Q Search
B content Startup
A I Always check if Firefox is your default browser
ications

: Firefox is not your default browser Make Default
- -

When Firefox starts: | Show my home page -

& security
€) sync

Home Page: http://10.60.7.168/home/

Use Current Page Use Bookmark... Restore to Default
8, Advanced

—

Buéc 4: O myc “When Firefox starts” (hay “Khi khéi dong Firefox™) chon
“Show my home page” (hay “Hién thi trang chu cua t6i”)

Yoo 3 22222

& Frefor | about:preferences [ | ‘ Q search ‘

B General General
Search

Content Startup

Always check if Firefox is your default browser

Firefox is not your default browser click vao Pﬁﬁ;ﬁaﬂé chon

When Firefox start

Privacy

my home page

SESIE Show my home page

- Page:
ién thi trang’Chid*Cii% t6i" _
* Show my windows and tabs from last time
Advanced

Budéc 5: O phan “Home Page” (hay “Trang chu”) nhap dia chi cua trang Web
mudn dit 1am trang méc dinh

= . 2

) Frefor | about:preferences c | | Q, search |

General General
Search

Content Startup

Always check if Firefox is your default browser

Firefox is not your default browser Make Default
When Firefox starts: | Show my home page -
Security
I Home Page: | http://google.com.vn I
Sync ~ » > ~ = - -
nhap dia clicmuan dit mao-dinh«. Restore to Defaul
Advanced ° * * ¢ *



Budc 6: Khoi dong lai trinh duyét Firefox dé hoan tat.

e Firefox phién ban cii

Budc 1: Mo trinh duyét Firefox , chon tab Tools, sau d6 chon Options

@ Mozilla Firefox Web Browser — Getting Started with Mozilla Firefox — mozilla.org
File Edit View History Bookmarks lIooIs] Help

@ Mozilla Firefox Web Browser — G

NS = SRR

Downloads Ctrl+)J

& D @ vvwiiazitts onlPen-U Add-ons  Ctrl+Shift+A
Set Up Sync... k
|2 Most Visited @ Getting Started | |
Web Developer »
Page Info MC

‘ Fir g o '

Buwoc 2: Chon tab General, & muc “When Firefox starts” chon “Show my home

page”. Sau d6 & muc Home Page nhap dia chi cua trang Web muén dat 1am

trang mac dinh

-
Options -
N &= == - sy O (.'5» 5
IL—J’ ! =R 1 F‘g E8 & 3
General Tabs Content  Applications Privacy Security  Sync Advanced |
' Startup
When Firefox starts: [Show my home page V]

Home Page: htfp:]/téimienphi.vn/

[ Use Current Pages ] [ Use Bookmark... ] [Bestore to Default ]

‘Downloads

@ Savefilesto . D:\taimienphi

() Always ask me where to save files




Buéc 3: Nhan nat [OK], sau d6 khoi dong lai Firefox dé hoan tat.

e Google Chrome

Buéc 1: Mé trinh duyét Google Chrome E, sau d6 nhan vao biéu twong =
& goc trén bén phai cia man hinh

ye ;
= CIICE vao aaym

7 At Row gk et o, i i Dok 5 e s B bk e, 3! s o

Bwoc 2: Chon Settings (hoac “Cai dat”)

Mew tab Cirl+T
New window Chrl+M

Mew incognite window  Corl+Shift+N

History ]
Downloads Cirl+]

Bookmarks ¥
Zoom - 100% + -
Print... Chrl+F

Find... Chrl+F

Mare tools r
Edit Cut Copy Faste

<

Help 3

Exit Cirl+Shift+Q



Buéc 3: O myc “On startup” (hodc “Khi khoi dong”), nhan chon gia tri “Open

a specific page or set of pages” (hodc “M¢& mat trang hoac tap hop cac trang”)

o g

€ - C [ chrome://settings

Chrome Settings Se

History Sign in
Extensions Sign in to get your bookmarks, history, passwords and other settings on all your devices. You'll also automatically

I Settings be signed in to your Google services. Learn more

| Sign in to Chrome |

(Csere)chon "Mé mot trang hodc tip hgp cac trang"

(") Open the New Tab page

About

';:;' Continue where you left off

$i, Open a specific page or set of pages. Set pages

Buéc 4: Nhan vao “Set pages”

Y o e -

€ - C | [ chrome://settings

Chrome Settings Search settings
History Sign in

Extensions Sign in to get your bookmarks, history, passwords and other settings on all your devices. You'll also automatically

I Settings be signed in to your Google services. Learn more
Sign in to Chrome
About
On startup

() Open the New Tab page

() Continue where you left off

@) Open a specific page or set of pagey h



Budc 5: Néu da co sin mot s6 trang mic dinh thi can x6a bo tat ca nhitng trang

mic dinh d6 di bang cach nhan nit X nhu trong hinh v&

Startup pages

D google.com.vn http://google.coman/ $}f

Add a new page Enter URL

| Use current pages | oK | Cancel |

Buéc 6: Trong phan “Add a new page” (hodc “Thém trang méi”) nhap dia chi

ctia trang Web mudn dit 1am trang mic dinh.

Startup pages

Add a new page | http://google.com.an |

nhap dia chi miac dinh vao day

| Use current pages | CK | Cancel |

Budc 7: Nhin [OK], sau d6 khai dong lai trinh duyét dé hoan tat.




